Status Report for __________________ for Week #__
What were the goals for this two-week period?

< Enumerate your goals for this past two-week period. Be sure that your goals are measurable and connected to your requirements. >

What goals were accomplished in this two-week period?

< Enumerate what goals were completed in this past two-week period. >

Reflect critically on any goals not accomplished.

< Explain why you did not complete any missed goals and what you plan to do moving forward with respect to these goals. >

What are the goals for next two weeks?

< Enumerate your goals for next two weeks. Be sure that your goals are measurable and connected to your requirements. >

How many hours were spent on each goal noted above in the past two weeks?
< For each person on the team list the goals they worked on including completed and non-completed goals 
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